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I am more than just a producer.  
During my five-year career as a broadcast business manager, I learned and mastered the business 
aspects of commercial production. My knowledge and experience have proven to be immeasurable 
assets as I venture to the other side of the production process. Because of this, I am more than just 
a producer.  

 

 
Work History 
 
2007 -  Present   Associate Broadcast Producer, GSD&M’s Idea City 

• Produce television and radio spots within the scope of specific timelines and budgets. 
• Work closely with creatives and account service to plan and develop projects from inception.  
• Monitor and facilitate the day-to-day details of multiple television and radio productions.  
• Manage both client and creative expectations on each project. 
• Assist in the production of seven figure television campaigns. 
 
Produce television and radio spots for major clients such as southwest airlines, Norwegian Cruise 
Line, HD Radio, AARP, BMW, U.S. Air Force, Kohler, AT&T and World Market as well as produce videos for 
new business pitches.  

 
2002 -  2007    Broadcast Business Manager, GSD&M Advertising 

• Attended television shoots in order to ensure talent count remained per production estimate as 
well as flagged any potential SAG/AFTRA, network clearance and legal issues.   

• Ensured agency’s compliance with all SAG/AFTRA union rules before, during and after production. 
• Processed complex payment schedules for all talent throughout the life of a broadcast 

commercial. 
• Prepared broadcast talent estimates and forecasted talent residuals per client’s fiscal year.  
• Made appropriate payments to all parties involved in the production of broadcast commercials, 

including production companies, editorial houses, graphic companies, etc. then actualized all 
production costs after job wrapped.  

• Acted as liaison between agency and talent unions, talent agents, music publishers and lawyers. 
• Licensed all intellectual properties and legal clearances associated with broadcast spots. 
• Obtained clearance from national television/radio standards and practices departments. 
• Trained incoming account executives on broadcast procedures, union contract regulations and 

residual payment structures.  
           
        Managed major accounts, including: Wal-Mart, Southwest Airlines, Chili’s Grill & Bar, Norwegian  
        Cruise Line, AT&T, BMW, Sam’s Club, Romano’s Macaroni Grill, On The Border and Charles Schwab. 
 
1999 -  2002  Broadcast Dub Coordinator, GSD&M Advertising 

• Trafficked television and radio spots to appropriate network & affiliate stations. 
• Updated and issued spot numbers (ISCI codes) for new television and radio commercials. 
• Created purchase orders for broadcast dub requests then entered them into our accounting system 

for billing purposes. 
• Approved invoices from vendors and investigated discrepancies. 
• Maintained Excel spreadsheet for client’s broadcast expenditures and provided broadcast estimates 

as well as proofs of deliveries (PODs) to account service and media planning teams.  

 

 

Education  
    •    1994 - 1999 – University of Texas at Austin  
               ~ Bachelor of Arts - Advertising  
               ~ Bachelor of Science - Radio-Television-Film Production 
               ~ Minor in Spanish 

• Fluent in both spoken and written Spanish  
• ANA Advertising and Law seminars 2006 and 2007 

 
References available upon request. 


